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Intake Form page 2
Name as written on SSN card/ITIN letter:  First:


  Middle Initial: 
      Last: 

                          


SSN or ITIN of  Taxpayer:                            - 
        - 

   

U.S. Citizen?  Yes     No

Spouse’s name on SSN card/ITIN letter:   First:


  Middle Initial: 
      Last: 






SSN or ITIN (person listed 2nd on return):   

              - 
        - 


      U.S. Citizen?  Yes     No

Current Mailing Address (Street & Apt #):












City:





State:



Zip Code:



Email Address: 

















        



Taxpayer




Spouse 

Phone Numbers
Primary

(_____)

-


(_____)

-








Alternative
(_____)

-


(_____)

-



Birth Date



_____    __/
    /        

____       ___/

/        







    month               day            year

       month                  day                  year
Current Occupation 















Circle if Legally Blind:    Taxpayer-Blind   Spouse-Blind     
Circle if Totally and Permanently Disabled:    Taxpayer      Spouse

On December 31, you were:
□  Single
□  Married
□  Married, living apart since (date)____________







□  Divorced: year________    □  Widowed in 2007 or 2008
Can your parents or someone else claim you on their tax return? 
Yes □     No □
List everyone who lived in your home or outside your home that you supported during the tax year:
	  First Name        Last Name

(Do NOT list yourself or your spouse)
	Date of Birth           (mo/day/year)
	Age
	      SSN or ITIN
	 Relationship

      to You
	# months

lived with

   you in

    2009
	  Child

  Care

Expense
	College 

or Trade

 School
	Live in US
Mexico or

Canada?
	Received

more than

$3650 in 

income?

	
	
	      /      /
	
	         -         -
	
	
	Y or N
	Y or N
	Y or N
	Y or N

	
	
	     /      /
	
	         -         -
	
	
	Y    N
	Y    N
	Y    N
	Y    N

	
	
	     /      /
	
	         -         -
	
	
	Y    N
	Y    N
	Y    N
	Y    N

	
	
	     /      /
	
	         -         -
	
	
	Y    N
	Y    N
	Y    N
	Y    N

	
	
	     /      /
	
	         -         -
	
	
	Y    N
	Y    N
	Y    N
	Y    N


Do any of the people listed above qualify as permanently or totally disabled?  Yes □     No □

Is there a divorce decree or a signed Form 8332 that allows someone else to claim your children?    Yes □     No □
Do you want to have your refund deposited directly into a bank account?    Yes □     No □


Bank Name: ________________________
Routing #: _______________________  Account #: _____________________________  
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TODAY, DO YOU HAVE…



Yes □
 A photo ID?


Yes □
 Social Security cards, ITIN letters or ITIN cards for everyone on your tax return?

INCOME: 
   1040 Line-Form


(7-B)
Yes □
W-2 forms for every job you worked during the tax year.  How many W-2s? ________ 

(7-A)
Yes □
Did you have tips not reported to your employer?  How much? _____________

(7-i)
Yes □
Scholarship, grant or fellowship (1098-T)
(7-A)
Yes □
Household employee income (work for 1 family as housekeeper, nanny, maid). How much? $_______

(8/9-B)
Yes □
Interest or Dividends (from checking/savings acct, bonds, CD, brokerage acct) (1099-INT/DIV)

(12-i)
Yes □
1099-Misc forms for non-employee compensation.  How many forms? _______

(12-i)
Yes □
Cash or checks paid to you for work you did (not reported above). How much? $_______
(13-A)
Yes □     Gain or loss from sale of stocks, bonds, mutual funds, real estate, your home
(15/16-i)
Yes □
Distribution from an IRA, pension or annuity (1099-R)
(19-B)
Yes □
Unemployment compensation (1099-G)
(20-B)
Yes □
Social Security (SSA 1099 – Not SSI)

(B)
Yes □
Disability Income

(No)
Yes □
Income from Rental Property

(21-B)
Yes □
Gambling winnings, lottery, awards, prizes, jury duty (Form W-2G)
(A)
Yes □
Foreclosure on property or did a bank cancel any part of your mortgage loan? (1099-C)
(63-B)
Yes □
Economic Recovery Payment from Social Security, Railroad Retirement, VA?  How much?  $______
EXPENSES:  Did you pay for:


(23-B)
Yes □
Classroom supplies (for K-12 classroom teachers only)
(30-B)
Yes □
Penalty on early withdrawal of savings (1099-INT box 2 or 1099 OID)

(32/50-A)
Yes □
Contribution to IRA (not taken out of your paycheck): circle if Traditional or Roth
(33-B)
Yes □
Student loan interest (Form 1098-E)

(34/49-i+M)
Yes □
College tuition for yourself, your spouse or your dependents 

(49-i+M)
Yes □
Educational expenses for college, university or vocational school (required books, supplies, equipment)

(48-B)
Yes □
Child care or dependent care that allowed you to work (Preparer: Use Form 2441)

(50-B)
Yes □
Contribution to Retirement Savings (taken out of your paycheck) (Preparer: Use Form 8880)
(62-i)
Yes □
Estimated tax payments (You paid taxes to the IRS on a quarterly basis.)  How much?  $__________
(67-A)
Yes □
Buy a home?  If yes, closing date: ________________.

(52-A)
Yes □
Purchase and install energy efficient home items (windows, furnace, insulation)

(SchA-i)
Yes □
Out-of-pocket medical and dental expenses (not reimbursed)
 
(40b-B)
Yes □
Property taxes paid in 2009 on your home
 
(SchA-i)
Yes □
Mortgage interest paid on your home (Form 1098)
(SchA-i)
Yes □
Donations to charities





          
(40b-B)
Yes □
Buy a new vehicle?  If yes, date of purchase: ___________
(SchA-i)
Yes □
Buy a used vehicle?  

TAX ISSUES 
(A)
Yes □
Are you or your spouse a government retiree?
(A)
Yes □
Did you receive or pay alimony?

(A)
Yes □
Did you have a casualty loss related to Hurricane Ike on your 2008 return?
(A)
Yes □
Did you live in an area impacted by a natural disaster in 2009?  If yes, where? _________________

(A)
Yes □
Have you been denied Earned Income Credit by the IRS?
Yes □	No □	Was your household income more than $50,000 in 2009?


Yes □	No □	Are you single with no children and your income is more than $30,000?


Yes □	No □	Did you do any of these activities in 2009?


		Multiple stock or mutual fund sales 


Received rental income, royalties or trusts


Operated a business with employees or inventory 


Sold a business


If you answered YES to any question:   STOP HERE!


You may not be eligible for our services.  Please go to the intake desk for review.�
�






Neighborhood Tax Centers: Intake Form 














